- ) ) Ill L] * /’ |I‘ » L - *
- . . - | . !
- - & x . . -} J :
" f * L ' ‘ ! ] '
LY . X . :
LI

DOCUNENT RESUME =~ . | / I
| 05 . . ./ cE 018 952 [/ |
AUTHOR - . Bain, Willide ' ' ' / g
TITLE Caommon Core/Curricylua for Vo atiopal ducatlon, - /

} Category D:/ Aduinistration angd Supervision, D-1
. ’ Fiscal Managemént.of a Vocat onal Eduy ation

' Program. °

INSTITUTION + Californig state Unlv., Fregnos i )

SPONS AGENCY . Bureau of Occupational and Adult Edu ation (DH W/bE).H. "

Bashzngton, BeC. s Calzfornﬁp State Dept. of

v : Education, Sacramento. Voc 1ona1 Bducation f ’

Instruction Services. d [ g
PUB DATE . 78. ~ . v i /
NOTE - 22pw 3 Not avazlahle in hard copy due to prin s}ze.f

AVAILABLE FROYM Director, hool of Family Studies;and Consuher
( Sciences, -Diego State Unzversiﬁy, san DﬂEQo.
: Calljornia 92182

For relateg documents see /(CE (018 935-971

- EDBRS PgICE' ¥F- $0.83 Plus Postage. HC Not Ava I].eible fro .EDRS.
DESCRIPTORS . *Core Curriculums ?inanq al Policy; Higher BEducation:
Learnlng Activities; Learning Moduless *Money -
Management ; ijectives.iperforna ce Based Teacher,
Education; PolicyYForaation; Program Administratipn;
Program Planning: School pDistrict Spending; #Teacher ..
- Education Curriculus; *Nocatlana Education ~ ¢ - e T
IDERTIFIERS ., California CoT

[ e ;
. & - !

ABSTRACT : I -
This aodule on fiscal uanagenen
education progranm is one of a set of eight on administration and
superV1$Lon and is part of a 1arger series of thirty-four. nodules
constituting a core curricutum for usj in the professional ' -
preparatian of vocational educators in the areds of agricultural, . ?
uszness, home économics, and industrial educa ioh. Following the
ule ‘objective and overview and a blbliod!ap ¥ lof suggested
resour!b qaterlals (readings) for the entire mpdule, four lessons are
presented: (1) district policies and jvocational gval's and objectives;
(2) annual ppogram plannlng. (3) desdriptzve tables:;, and (4) -
application, entitlement, and reimbursement. Each lesson contaians the ¥
.objective, oveérview, a list of dujgested learning activities, and a *.‘
list of. suggested resources (readings). Concluding the module is a , d
pre/posttest and an answer.key. (The modules have been field tested .
" in-vatious educational settings, inclaéing baﬁhelor and masters
degree prograns,.and-are considered adaptable to .many instructional
styles and student entry levels. CE 018 935-337 confain.working
papers and other matdrials. used in the development of the lodule
, series. ). (JH) . S I

.of a vocational

- T A

i

] / ) :
- |
: #*##*##*#***###***#*##**t#*f**#******##*{#****#*##;**#********##** )

*, Beproductions supplied by EDRS ‘are the best that can be made *

- Ey . from the original document. *
***t*tgtttttttt*t****ttt t*ﬁ:ttt*tt1**********tt*t**#ﬂ#&*tttttt**&*t**




t.

ommon Core Curricul
or Vocational Education

- -
Il
o

D~1

T } / F SC':AL MANAGEMENT' OF A )
VOCATIONAL EDUCATION PROGRAM _ L

.
.

{ Module Writer: William Bain, M.A,

< Category D:
ADMINleRAIlON AND SUPERVISION ' -

/
I
e !
) lI - -' -
JJ[ . . e, /! .
N ) L] )
4 ll Ll M - a
.} . ’ -
:l . ! - - L4 -
I:' ’ ! . L]
I3 - .
N 1]
' e
! I “ f [
':: 4 o ) !
i . . i .
' " . 3 Ta, " »
! . . 4 " . - *
,,: - Project Directdr. o ]
|'- " L ‘ B i’
| .. -Gwen Cooke, P!\.Qﬁ .. R j
! . :
| . ] . " \
| . . * 8  *° ‘ [
|- . . . . L . . . . .
| . Assistant ProleaDirecfo: .3 i ’
[ R * ‘ . ‘ v :
. - Mausine Vander Griend, M.S. L
4 ' . . . . - .
~ r‘" . * toat
- e T
- . . . 1978 . : / : .
¥ .- " 1
¥ " o . v
B »
w o - NS |
- ; * L} - ’,m \
N & - [ 3 - *
= . “ . W .
o . P i VS DEPARTMENT OF HEALTH,
L - v ; EDVCATION AWELFARE .
’ HATIONAL INSTITUTE OF
i 4 EOUBATION . .
" - 4 -
. . THLS UMENT HAS BEEN REPRO-
' DUCED EXACTLY AS RECEIVEC FROM
s THE PERSON OR ORGANIZATION OR1GING
- ’ ATING IT POINTS OF VIEW OR OPINIONS
. * . B : STHATED DD HOT NECESSARILY REPRE-
. : . SENTOFRICIAL NATIONAL INSTITUTE OF
H . . EDUCATION POSITION OR ROLICY R
. . ' ¢ — ! k)
- . ‘ *
i ] N * %
. -
(4] . A .
FRIC - \ : “~ - .
. - '
I _:_ ’ -— - - * ' : ' £




-

oy LT ‘ Home Economics Department

. . ABOU THIS MODULAR CURRICULUM ,' /
This module is one of & eries £ 34 moduted intended for use in thefpro—

fessional preparation off vocational educatorg in the vocational education
service areas of agric tural, .business, home e¢conomics, and industrial

. edugation , The currienlum can be, adapted to various styles of instructien
and to various entry- vels of students. . o

L) 4
]
*

It is recommended that an instructor plarning to use these modules review
‘each category to detérnﬁne if any modification is needed in the objectives
and suggested activities so that they conform with local institytional
policies and/or, voe tionel™education profgrams, It ‘is aiso suggeated that,*
. resources and activities, be identified rbr the specific entry-level of.
the student to be served. . t i P
The, activitiea listed are suggested. Ehe use of any other activity or
readlng reference,  which the instructoy believes would help ‘to accomplish
the objectives of that lesson is encouraged. The choice of 'the teacher
to use the entire module, either through group reports oz indifidualized
. assignment, will be-related to individusl student competency requirements.
- ° v L
S/  Since many modules strongly recommend the use of locael administrative
*  personnel and commmity rsources, it is suggested that all dite visita-
tions and requests for sssistance in the community be coordinated.by or
cleared through the instruector. The instructor may wish to distribuite .
‘the$e tasks among the student group and acrgss the commmity with the class
report system being used to- disseminate the 1nformation gathered N
These modules have been fneldqtested'in ,various- settings They have
‘been used with students working toward a bachelor's or master's degree
and with students.se¢king the designated subjects credential in Calif-
ornica., Some modules were tested through student independent study,
others as part.of total class agsignment, and still cothers as an alter-
nate- activity, Workshop participants examined the materials in fterms of
content, activities’, and resources. The adaptability’ of this purriculum
is one of its’ strengths ”

The meterials could nbt have been completed without the participation and
contribution of many individuals.. Chief among these persons were the
module writers, workshop participants, field-test instructor, and students.
- (onference presentors and evaluators-also contributed to this project.
Proceedlngs of the workshop are available upon request
[ 3

If we cdan provide you with information or help in usiné“this curriculum,

. :ﬁ(”please feel free to contact us. -
* L] .-ﬂ;,; ) ..

. . . .ProJect Director T - . . —_—

' . - * ' . '

' o Dr. Gwen C. Cooke‘ Chairoefaon.

K California State University, Fresno .

-

" L. + Asgistant to Director
.- s - S “
S ' p T Maurine Vander Griend Adjunct Professon ‘
. o . < Home Economics Department J .
Y ° % California State University, Fresno .
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LN "'-_ _ The. atuden'l:. wiil &evelop_/ & vlan tq- q_ualify for funding ‘to report: to the
g . public the fisca.l aftatus of 2 mede’ vocqtional -education nrogra.m for.a.
T . comum.ty. .

:-iodule bverview

“’N‘. S T %

"
-

The haq:kbone ol iscal acceuntahﬂi’cy of voch'cional e,duca.tion is’ the loca.l
ed.uca’cion agency s, district pla.u *or voca.t-ionai educatibn.” The Imstruc-
. tiong for Completing and Submitting Projected Enrbllments in Vocational
Education Prcigrams/gervices 4ig.a guide to el;gibility for ,ﬁmding based
, v on the Vocat:.o:yl Axéendments "' . .

.
'-- ' R . -

LY 3

—_— Siuqe 1917 there’ ‘ha.-s been fedq_ra.&. allocetion of mn;iin for, vocat:.onal
4 L egation The ‘student shoyléd be” familigy with theseoea.rly funding sources

\ﬁ. #ell ag all sources in order to be kiiowledgeable about the totdl fund-
et " ipg available }%o-'the Dub‘.ic schoods., The most recent. vogational education _
\ . . amehddients, g 1976 {7 9h-’+82) are a'revision of the 1963 Vocational

-y, " Edupation Act (Pls 88-210) efrec’cive in figtel year 1978. This law extended
- thel 1968 Amendments {PL. 90-576) For 1 yedr, fiscal” yea.r f?TT 'w'ith mincr

exeeﬁtions. . i .

L

‘rr

The student should be am.liar with the California Five-Year State Plan
sfor. Vocationa.... Education...’ This is a document whi¢h enablea the state to
e:;&rgisa broad powereg ip detemihing the chag:a.cteris’cics ¢f the state pro-
.', gram in vocational education, The plan is a contract betweén the state
.- and the federal’government and dontaifs a deae*in’clon of «the kind of .pro-
"t g;ra.m the stq;;e ,ee@e’cts to earry out. .
. The. Pive-Yesr, (;aja’gi’emia Plan is di\rided into 3 volumes. Volume I describes
‘v the legal basisg and the policies of the state boands. Volume II describes
., the Five-Yedr Flan from 4.97'?-1962. Vélume III describes the administratien
" -procetiures fo be used in complience with ‘the, Vocatdonal Edueation Act of
.. 1976, (Title.II of PL 9L-L82}. This volume describes the program of voca-
tioné.l ed&ca.ta.cn,,in each of the services - agricultural education, business
edmaﬁion,.homémaﬁng ed"cation industria.l educattion and one amcillary
servica, véqna'i:ion’a.l guidance. There is usuelly an- in’om‘g’cion .component

. .devel,opjng “the- detailg. of each of the- sewiz,es; : .

-—--mrq.,—.‘. M +

4 y The wor;! dévelon ma,r be cha.n-ged to. evalua.te‘for student fe.milia.rization
, only' . o a"-l . .

-
Ld
) . PERNT I
" x5 L .,
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. . )eduéa.tiQn for a model district - . ‘
- 'J‘ . This module ha.s- 'been divided into h 193801;3- SR - . |
v _'77’ Ay Disrict Policied‘and Yocational Goals end Objectives
L) . | (2) pmr_:ual Program Pl&nning o | .
. (3) Descriptive ‘Tables .
P . .

n D - The modules of thisg u.n.i; are, in fact, sd interwoven and infused into

each other in pra.ctice that they are virtual.‘ly insepara.ble. The local .
. a.d.ministra.’cor must gather his data and mansge 'I:he éntire process as ome -
¢ élement, ang_l not as.a group of parts. " ..
. ;'.,._. & e -
L]

P

The lessons in this module wfll help the student master the pecess
understandings ‘to develpp a rlan for the fiscal mana.gement of voca.ti a.l

-

(4), Applica’cion, .,ntitlement and Reimbursement
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Auvil, Mery., DROVE HandBook {District Review of Vocational Education),
2975, : AR '
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‘" .Peoria: Bennett, 1967.

. : California State Department of Education, 1978. Califormia School
. Accounting Manual. :School Business Administration Publication No. 8.
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McHallY, 1962. e . ; .
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TII-Vocationel Education PL 94-b82 and PL 95-40." Sacramento: 1977. .
- P
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Lesson One: District Policies And Vocational Goals And Objectives

-

Objeéti?e

Upon satiﬁfactory comnletion of this lesson the student will be able to
prepare = .

- . . L=

‘ 1 . [y
(1) a statement of need hasad on & local situation; . . A
. ; " tt'
f53 a darrative to support the broad direction the distriet has .
/’ identified as its need;
\Tﬁ) & set of measurable performance objectives which will include )
© & time line establiShed to'meet the defined needs 5hr vocational
educgtion in the district.

’
‘e

'
.

This leason deals y2ith the formet and organization of a distriet plan.

~The district plam is the’basis of the application for funding and will

describe all programs, activities and services in vocational educgtion

of the distriet. The plan is to be developed in consultation with repre-~
sentatives of education and training wesocurces available in the area. The
plan must include progrems which will ensire progress toward preparation
of a career. The plan must inelude provision for meeting the needs of”
the disadvantaged and handicapped students. The plan must be prepared

in relation {o the appropriate comprehensive area manpower plan.. .

Suggested Activitiesauuﬁﬂ:

N

(1) Review the Instructions for Completing and Submit Projected
Enrollments in Vocational Fducation Progradis/Services. This
desceribes the programs/services to be offered by a local edu-
cational agency. Write and k&id in & description of the subject
matter major categories,

4}(2) Review Part IT Instructions for completing the ‘application of
the Instructions for Preparing and Submitting an Application
for Funds under Subpatt 2 < Basic Grant. Develop a narrative
to responi‘to section 2.0, LEA Profile, using the profile form
provided. .

(3) Study both a smell and large sized school district plan in the
local area. Identify whet appears to be the gréatest differences
in the program plans. - ® . . ~

> _ .

1/ Substitute evaluate if familiarization mode desired.

] '
. f
[y

r
v

’ \ . \ * ‘ ‘,‘
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T

¥

(4} Write and turn in a statement of Goals for Vocational Education

-

.
. ) p
., a ,

*

»

L

based on the reqnirements 'in’ the outline for Subpart 2 - Basic

1

(5) Write and turn in the measurable performance objectives for the

Grant.
needs and’goals of the total vocational education program you

have identified in Activities 1 and b of this lesson.

r’

Sgggested Resources .
District Plans (Assorted locsl districts)
Instructions for Prenaring and Submitting an +Application for Funﬁs
Sacramento: ‘\1977

. ;/,{ -

%

- ..

under Subpart 2 - Basic Grant.

California Five=Year State Plan for Vbcational

K

+
T S

State of California.

1977.

Sacragento:

-

-~ -

e

Education..
Sample District 5lans-for student evaluation

[
.

”

T

activities, proceed to Lesson 2

Upon successful completion of ‘assigned
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. FISCAL MANAGEMENT OF A VOCATIONAL EDUCATION PROGRAM . . e
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Lesson Two: Annusl Program Planning

- . -, -
. s .

- Objective _ o . - ..
¢ * )

Upon satisfactory completion of this lesson, the studént will be able to .
prepare the description of -all vocational education program activities
and services to be carried out in the district for 4 one year pericd.

[ "

’ , Overview

‘ he major pelt of the material #hich will identify
how the district plans™o deliver vocational education services. It is
the hedrt 6f the distrie catichal education .operation and specifies

. how the district plans to, aceomplish its goals and objéctives.

. Section 2.3¢ Use of Evaluation Findings,‘in the application digcusses
some evaluation types. The,District Review 92 Vocational Educatiors

(DROVE) divides the process into five categgr ies to respond to the 12
funptiOns of vocational education. . ‘

-

Fl

. This lesson contains

vy

. This lessaon will give the étudent an opportunity to become familiar with
the‘process of organizing a distriect plan and each-&f the 12 functions

of vocational education. ‘s

: \ ¢ 8 uggestsd Activities _ o .

-

(1) List and define each of the 12 functibns of vocational éducation.

(2). The Ingtructions for Preparing and Submittiég an Application .
e - . for Funds under Subpart 2 - Basi¢ Grant in its ocutline requires .
4 ‘T factdrs be used in preparing the application. List and de~
scribe each, and how they are to be used in the preparation of
the plan. ; .
% Y 4 ' ’
(3) Prepare a form which will present each of the descriptive factors
. and their delivery through & five year Deriod. Review seversl
district plans and discuss with smald group how the local admin-
istrator determined the use of the forms chpseﬁ‘as you- prepare
. : your form. 7 . Pe

™

——

»

: '\ (4) Review Part III, instructions for submitting the spplication. -
' , _ .Prepare and hand in a description of the order of aSSembly of
' ' . forms.

- . -
-

. -\' -
1/ Substitute ewaluate for familiarization mode. . T
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activitie¥ proceed to Lessoh 3 s
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o *N~_.. |, Lesson Three! De;pfgptive Tables i

El

L . , Objective ' N ) - .
. Upon satisfactory completion:of this lesson tﬁe student will Jbe able to
- L "list and describe each of the basic descriptive tables used in preparing
* > .. an application for funds for vocstionsl educstion. ) ) -
b . Overview “ S I . )

The process of preparing as&istrict plan has both flexsbidity snd regi-!
' ‘mentation. Theé latter is necessary in part to assure compliance with the
requirements defined in the federal legislation. This regipentation takes N
* place in relation to some’ forms which specify how snd for whom funds will
be .expended. . 1

L] -

/ L]
'A review of the applications of the California Five.Year Stete Plen for
) *  Vocational Education identifies some of ’pe requized standards.” @ertain O

factofs.Are left to the preparing agency'to present in their information.
There are, however, forms, and format described for presentation of portions

-, | of the plen. . - . ’ ..
. 4 s A 1_
* : - The purpgis of this lesson is to %nmiliarize the student with the forms N
o » .- used to d a vocstionsl education program, L .
Sty '. " su sgested Activities L. _ . . C e A'i?
Y- "} (l) Visit both & large and a small school district currently offer-
) ing-vocational education.. ‘Review.the allocation docﬁments and
. describe the’ similarities aha ditferences. . . .
. - 3 -
. '. (2} Reviéw the vocational education special needs groups,‘ﬁtecial ‘
. programs and student sug;ort services expenditure forms. They *
™ . ) . describe some criteria, Mources of information and areas from

) ) which to gather the required information. Prepare sampld forms
I . _utilizing the sources available in your community

T ."(3) The &llocatian document. requires some specific sgending pﬂtterns
. - for disadvanteged and handitepped. Describe how & local admig-
. - istrator has hahdled this' information in a real situation., !
. T ‘ R : ’ ] ‘ ,
. . . ? ‘ oW .

g . \ L
- * » '

* The instructor may nrovide the studeﬁt(s) with some ssmplq facts
-, end/or district plans and.have the ‘student perform Mpractice set"
exercises or evalugpte sample plans for familiarizdtiom-and discnssign.




P 4
‘( . . . . . .
- Ll
- 4

. y (ﬁ} Visit a local administratOr of a vocational education program and
B determine how vocati?nal program average daily attendance paffecty
— vocatiopnak revenug .2 , ] A ,

. . .
- + 'Y ' o .
. - N A ! v - -
. . b P - . . -,

- - . - + -

Suggested Resources .. - ] E C N -

a‘— H

R T ~ 7
Baker, Joseph, and Jon S. Peters. Sch@ol Maintenance and Opération, -
Danville Illinois: The Interstate Printers ahd Publighers, 1963

¢ . . ) . California State Department of Education. Caiifornia School Account—
) . olng Mapual. School Business Administration Publication No. 8, 19?6

- - Qohen, Wilbur J. Instructions for Preparing a District Plan for Vo-
. cational Education. Secretary, Office of Education, State of

.+ " Californis, Sacramento. ] >
. Khezeﬁich, Ste;én Jd., and John G, Fowlkes, Business Managément of
Local School Systems, New York: Harper and Brothers, 1960,
. *. U, 8. Depattment of Health, Zducation, and Welfare, Officé of Bduca-
tion, Orgenization and Operation of a Local brogram of YGcational
Educgtion. Chapters 6,7, and 8, | . BE -
7 . Safple district plan. ' e - -
' . ) . ‘ . -
h * ! 'pl o:.
- .. : ,
. . . I v
) ' . : .
. .
. L]
/ . . 7 R :
’ L L - . . '
s - ' ~ .

y . * #» H
2/ Guest speakers representing LEA's from Businessgdivision and Vocational
' administration would be important aasets to e ete program opportunity
‘for students. ‘ )

. Upon sucg%gsful completion of assigned
T activities, proceed to Lesson L,




R i .
. . ! - . ’
i . ' , . -]
. Suggested Resources - '_ ‘
* * » - . . . M .
Sample District Plans (local districts visited)' (.,
g State of Califormia. California Five-Year State Plan for Vocational
Education. Sacramento: 1977, ' .
State of California. Instructions, for Preparing and Submi't'l:,ing an .
Application for Funds under Subpart 2 - Basic Grent. Sacramento:
19770 ) . . ) N * * .
.' ‘v ‘ . i L3 - * .‘
* . % - -
S : »
A & '
. .r“ 1 - NG
: 4
. A
\ s L]
* . ] ‘I\
L} AR
L} . . * ' :

‘Upon successful completion of assigned
activities, proceed to-Lesson b.

*»

.

L]




-ah;ﬁ ' with PL 9k-L82 end PL 95-40, The Vocetional Education Amendments of 1976
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- » FISCAL MANAGEMENT OF A VOCATTONAL EDUCATTON PROGRAM *
T ' ' a - c ‘ ' - Y .
3 Lo Lesson qug: Aﬁplicetion, Entitlement And Regdbufsemeht ‘ ;
) ’ ) "-.' . ‘j . '-- . 'r. ;,.3;,;’-
. Objective U - \ i .. v ,’, :ﬁ f

Upon satisfactory completion of thzs lesson, the student will be ebie te
,deseribe an spplication for funds based on Projected enroliments in voce~ &
"tional education programs/services and how it is maneged on & fiscel

basis. :

- "

Overview ‘ . ‘. LT
B . - . " . . - a

)
A review of the Instructions fof Preparing and Submitting an -Application
for Funds under Subpart 2 - Basic Grent, Part I, General Information,
didentifies 9 components. The basic grant: subpart 2 and the, gonsumer
and homemaking education; subpart 5 both are given an entitlement allo~ °
cation. Subpart %; special pregrams/services for disadvantaged persons
- also receives an allocgtion, These allocations are made in compliance

-

Thes subperts“ ave, . thé basic special prbgrams/services of vocationdl
— educdticn. The fundlng spplications provide the specificd by means of.
- ‘\. h & district gualifies for the expenditure and reimbursement of & 3

district’s vocational education funds.

The local’ vocational edministretor who operates & program based on

system will receive an entitlement from the Vocational Educdtion Su ort

Unit,. - The progrem may exceed the enfitlement in the fiscal ﬁlanning.

The budget its mensgement are bresented in an sdditional meodule.

Here we are cerned with the fiscal mansgement process, Finally, when

. & program has been coperated the districet must file & elaim for reimburse- .,

- ment, The forms for this process ‘will be discussed in an additional,

module, : . .

1 - L

_ This 1esson will femiliarize the student with the fisca&pﬁmnegement pro-

, cess..
N §gggested Activities : : _ - ) B
L/ ¢1) Plan to spend one day with & vocational administrator-in your

o ' o geographic ares to discuss the major poinmts covered in ,this

N~ module, , o
/ : .
! Lu—*”-(2) The Statement of Assurances, refers to Form VE 1.2
. epplication for funds, requires thet records “be maintained, ~ P
. Ampng the assurances is ‘one vhich §tates that féderal funds will
not supplant state funds. Prepare.a detailed narrative-on what
this means and how you provide such essurance.

. v at .

g P
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b (3) A claim for reimbursement will not necesaarily cover the entire,
i ' s :vocetionel program. Desc¢ribe how a district is ablg to g e:ate
A . - 8 program when it is more costly thaﬁ ird entitlement ané?reim-
- . 5 bursement. ! . _- PN
' . (WY Deséribe, the entitlement systen as i} ig clirYently practiced "
. . in-California: You may contact a localf dministrator to secure
* the necessary- information.
_usssﬁedaesames . S
l“' , Sanmle Diatrict %lems 'floca.l distriets viaited) T
1‘ - L3 ) LY
N ¢ ’ Instructions for Preparing and Submit+in§ an Apnlication for Funds
| ':} -~ Under. Snbpart 2 - Basic Grent. Sacramento: 1977
| v * - ‘ F .
f L . State of Celiforpia. Caligggnie Five-Year State Plan for Vocational
1 Educgtion. * Sae";a.mentoa 1977.
‘ d. g
: State of California. Inetructions for Prepering and Submitting an"
* Application for Funds undep. Subpert 5 = Consumer and Homemeking
» Educetion. Sacigmento~ 1977-
- -, 1:
fl . -’- Lo . ¥
t. \ . ' .
!'l MY . P ‘
- _ , v 7
. g A . ¢
. e"’ N * Q
] ‘ . o - .
. % b - -
;I . ' K ' S, s "'{; P
P i . lN '
‘-1 ) . . ! ® ' .+ 7 L] .
\:1 % ‘- | . ) . n | . \h
i‘ R e ‘ )
i i} [ , - N L ) ) i 1_ - ‘_1'
* |‘ ' . - N ] ]

~ )
Upon” compiet{%n ¢f the essigned activities
in “this module, you should be ready to take
"tire’ Module Pééttest * Seeqyour instructor
, for directions and measurement criteria.
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D ' FISCAL MANAGEMENT QF A VOCATIONAL EDUCATION PROGRAM )
""‘"'-:-:‘ O . - ’ .‘ LI :.-“;,‘, . ' " . - " ' '
) S v T ¥ '
‘: ’. , . N - ; A - t .
., 7 %, . L WODULE PRE/POSTTEST. - o e
e L. T T Student ' .;
' : S o e .‘ff ST, . Instructor - : .
* ] . . ‘\ - - ' * ) i ! - ‘1 ’
. ' . . ) \ Date - : .
«“ . . ] i LA . .‘ . L] .

* ' ] Student: This pre/posttest is deéignéd to sssess }ozg kno%ledge of '

»  fiscal management; which is in compliance with VEA 1963 . ’
- . and 1976 amendments of the California State Plan for Voce-
, tional Education. Since this module is an individuyalized
Yy ‘ and competency-based letrning device, you will need to- .
y ) ¢, study only thoselessons that are presented on the basis .
. R of your response to this test. . ' .
T - ( ~ -
.‘ib’ - , K . .
1. Briefly describe the entitlement system used for vocational education
-in California, | .
s '. L

-
- bl

2. 'Certain amounts. or the do_lars for vocitioual education must be spent
ﬂ_gpr\ic‘lentifz.ed categorical areas.

Y
: . " ’ a. HNeme the kinds of’ categorical sreas, - . ‘ 7
. . . * .
- b. Hog‘muéh must be spent by category? - ‘

-~

: 3.  Describve the baaic program and standard outcomes required of a.pro-
v . gram qf voeational education. . - —
’ L Y . ' N . ) -

*»
L]

. - -
. . . ’ :
. / . .

b, The District Plan is authorized by PL 95-482. Briefly describe whatr
+hat statemant Means .
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Pre/posttest -(continued) . ve Tt Vet

5.

10.

*q

. . ’ »

The "spbparts' of the Vocational Education Act have ﬁuméripal'deSTa

ignations. List each of the "subparts" by title and ideﬁt#fy.yﬁich M

comprise the "basic" progranm. _ .

" - r
. - *
: a KN .
L3 . ' B .
. . -
~ * 4 . - *

Vocational education‘is delivered through several arms of “the curric-

ula. List the curriculum areas in which expenditures of federal '~
vocationgl education .funds are usually considerell appropriate.-

. . . \ a > * - v
- N -
“ L]
. .

- '

Describe ancillary services used in vocational education.' . .~ ~'-

LI

-~ -

Part of the District Plan\ea.ls with vocatienal education instrue-
tiongl programs, acti¥ities and services. Describe vhat kind of
olanning is invogved. Dgscribe-the evaluation plan which is involved.

", .

2o i
y : .

»

& . '

. ’ .
A District Plan is usualgy prepared for how long a time period?
What process issnecessary to alter this plen?

K]

. -
. { .
. {oq‘-';..-A " - = e, foF L g N
H . “ -1 .
0‘}’.--1 v %
- - t I‘ " '. N - T
“
+ - . oy

»

The vocational educdtionﬁdpl§very'pygfem uses 12 functions.

and desgFibe each finctioi.

Hame
*

*»

& .

’ : i —
4 4 -
. ¥
‘ -

: a

]
*

"
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L : ANSWERY KEY'. T

“. FISCAL MANAGEMENT OF A VOCATIONAL EDUCATION PROGRAM

ST MODULE PRE/POS'ITEST

XV

v -

' . Q ",

"y
-

Instructor. * Do not. reproduce this page in‘étudents‘ booklets. You ©
i pust retaimd it for grading and prescriptive purposes. .

L Ansvers will vary with’ md;lv:f.duals. A preferred re-
Lo sponse might 'be aimlla.r to, fhe answer presented.

. »

»

%

1.
§ 797

L.

(11}

3.

— —
The annua.l glloeation of monies autheorized by the vocational du-
cation amendments’ from the federal level to. the ‘several state

is distributed o tﬁ?é 16&’3.1 educational agency of the state. This
entitfement is divided between secondary and postsecondery dis-
tricts, A Turtion of the momies is allocated among the gistricts

W using several eritéria including the Qgtober report of the prior

year's district plan. This‘aystem is reyiewed periodically by a
Grants Ma.qagement process using local administrators of vocational

. education from both sphe:es and the sta‘be staff.

Al

e

(L)

"

. The voc;a.tional educa.;!‘,ion

-

Vocatfonal educa.tion monies a.:r\e required to be spend for aasiating
" the disadvantaged and the I;ahdice.pped ‘as defined in the California
State Plan for Vocationai-#ddcation. The logal educational agency

. mast spend 20% of its edtitlement for the disa.dvanta.ged and 10%

for the handicapped.. . 5.-,-.1_-" L R

‘I’ﬁe California State -P%J{ocationai Educatitn stateg in article

3.1.1.1-(5) that /the fo B¢ program S‘banda.rds“ shell be mét 'in
a prbgmm of insﬁm?tion* .‘

Maintain. pr _té and expand a system. for del ery of
vocatiqnal prygrams, serviges epd tra;ning o unities
that will Br e people, especéﬁllﬂr those wifh special ., -
needs, with sk 113 and’ ’knowledged’ for empioy‘ment. ,
The voca:!:ionﬁl educa. on ‘mendmenfts dre the legel autl;ori‘by which
deécrihes he¢w much and for what programs federal vocational moniéa
shall be spent. They prescribe that each stats shall prepare a
plan thr compliance and that each ﬁist‘z‘ict} hall,\}ikewme he given
"guidejines for the preppration’ of a diﬁﬁ-ﬁ.c p].a.ﬁ for which proper

standards exist and oo catigns may be-submittedt ./

ndments ﬁ(a.ve beén givea su‘bpart- ¢
ey are. a¥ follows:.. . o

ur h )

]
#

nun;erica.l des ignation .

Su,bge‘,rt‘ 2 - Ba.aic Gra.nt . -t ;o .
Su‘oba:rt 3 - Program Imprbvem at and Supporghve Serviceg
W , £y ;
f . N? i ¥ R S Z& R
CE = T S Y - .
» =,
»” "L A

-
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"nPﬁ%fPosttest Anéwer Key (continued)

"
EE

%

7.
(L2)

{L2)

o,
(L2}

. . .o .
- . e .
_-n' PR r N " . .
. n o v
t
'

e t.!*,' -
- a

aﬁj:l:
RECADE

R T
M LI . .

]

ﬁ- Ll
L7 " L
'\'t,. -

= ! q‘r’f"‘t ) : . ls
"-"3. LS ' ¥ - .

- -

: o .
Subpart h - Special Programs/Services for Disadvantaged Bersons
Subpaf% 5 2 Consumer and Homemaking EZucatiou

H

me-vocational eaucation delivery system usually includes &

. culinre educetion, business education, homemaking education,
//trade and industriel education plus counseling and guidence,
iﬁbtructional programs are: v

-

.

oL, Agriculture .
- 0b, Distributive Educatlén :
7., Health Occupations
09." Consumer and Homemaking Education . ’
10. Industrial Arts . c .
1b, Office Occupetions o )
16. Technical Eduecetion ’ , '
17. * Traede and Industrial Occupations .
.. I9.° Work Experience Fducation - ° e '

»

»

»

T o= v B o
Y - 4 ¥

These ingtrucdtional areas are clearly deﬂineé_in the stete plan.

Ancillary services are included with curriculum resources in the
planning category of thé district plan. Ancillary services in-
clude but are not limitéd toc: prg sion of eudio-visual equipment,
.iibrary servlces, and inservice structor training programs.

This is en annuai program plan describing 8ll the instructional
programq, actdvities, and services expected to be carried out in

an -ideptified year by the district submitting the plan. ‘Usually -
this includes a five yeer planning veriod which will give some

time line for projections for new program inception, etc., and &

means of evaluation to see how the "olan" is asctually proceeding,/, .

A cistric® plan is ususlly submitted for a five year periocd with
an’ application for funding included ;or a.given year. The dis=-
trict plan is submitted to the regional supervisor as preseribed
in the anpl*cgtion . . -
'Should the -plan require any, amendments the (local educatzonal ageéncy
. must amend" the plan through communication\ for ®pproval from the
“‘regionel stpervisor. This amendment précess allows the district
some fléxibility ih management of the instructional program ectivi-
. ties and services ectually precticed by the district.
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Pre]Pbs‘c:tesig .Ahswer Key (continued) ' ""i‘-"‘*‘ .
S o ¢
10. The 12 funetions of voecationel educfa’cioq aré included u.nder

(I~all) Volume III 2.3, Use of Evalustion under’ f‘ﬂnﬁvﬁ

a. leéds and Opportunitiesf Informa.fcion':

-" 8

. 1. Population needs  "¢. T N .
2. Job mayket - we o
3. Job performance requirements
b, Planning: T :
. . .t
4, Program plepning R

: 5. Vocational education promotion
‘ §. Student reeruitment '

= ' T. Currieulum resources and eneillary services h
‘ ¢, Student Services: ' © . E
8. Guidanca and counsel ing ' *, ‘
. 9. Ple.cement Cow

¥

toanh W

d.  Instruetion:

I

5

10, Vocatiohal instruetion *

‘-l

e. Educational seccountability (eveluation):
11, PFrogram review A
12, Eveluation

emy
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. T MODULES =~ COMMON CORE CURRICULUM FOR VOCATIONAL .EDUCATION
Category A: Introduction to Vocational Education T e
" rA-l. History, Ph11053§£§fhand Trends in Vocational’ Education
A-2 Scope, Function, and Orgenization in Vocational Eﬂucation
A-3 Vocational.legislation . 2 7, ' e
A A-b  Assessing the Job Market ‘and Employment Trends

»

Category B: Cooperative Relationship . - i Lot
" B-1 Rationale for Cooperative Relstionships oo

’, -

B-2 Advisory Councils
' B-3 Coopergtive and Work Experience Progras

Carggory C: Vocational Students —_
s C-1 Promoting Vocational Education and Reeruiting Eligible Students
for Voecational Education -
+ C-2 Assessing Students' Persomdl Characteristics
C-3 Guidance and Coynseling ¢ e .
C-b  Assisting Students wityfépeeial Needs in Voeational Education Program
‘ C-5 Assessing the Needs of the Disadvantaged Student
e C-6 Developing Student Leadership Qualities in Vocaticnal Education

Programs \}‘
. ©-T ptudent Orgenizations
o]
-y *Category Dy Administration and Suiervisign
¢« .~ D=1 Fiscal Menagement of & Vodational Education Program )
¥ D2 Writing & Vocational Education Project/Budget : v
D-3 Record Keeping in Vocatlonal Programs | . .
. D-b  Conference Leadership : > ¢
- D-5 Selectidén, Supervision, and Evaluation of Personnel
D-6 School Law and Its Relationship to,ﬁbcational Education
" D-T Staff Development
D-8 . Igplementation of: ﬁﬁ;nge
* .. : ' . v
Categdry E: Curriculum Design in Vocational Education <4

E-1 Developing & Curriculum Pesign in Vocational Education
E-2 Appliying learning Theory fo Vocational Education
E-3 Instructional Strategies -~

'R g

Category F: Staged and Structure of Curriculum Development . )
F-1 Theories in Curriculum DPevelopment g
‘F-2 Building s Curriculum for Vocational Education
F-3 Applying Curriculum Specifics to Vocational Education
.F-h Safety ’

" Category G: Eveluation and Research ,

G-I Evalusation Models ' - ’
G-2 Evaluation Procedures for LﬂcalsPrograms

[}

G~3  Introduction to Research Prdcedures §n Vocational Education A
G~h" Research De in Vocational Education R
375 Developmen 8 Resesrch Proposal in Vocationa& Education
) - “ ;" . A [y
' i - -, s
- ) o 2(/.
L
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Pre/poattest Answer Key (contj,nued) ”

g9. 'I‘rue. An encumbrance descri'bes how er for what programs money will .

(L1) be spent. Tt 4s no longer dn encumbrance when the amount owed or
contractgd "(encumbered) is paid.

10.  False, A'dbudget describes or limits proposed expenditures for a given
(1) period or purpose and the proposed means of financmg them.

{

A budget
may be revised or amended.

Assessed valua.t:.on is a valuation set upon real estate or other prop-'

11,
) (L1, erty by a govéfmmen a basis for levying '!:a.xes. A dstrict
f 3) ith a high essessed veluation -geperate enough dollars to of fer
' ¢~ awide spectrum of prograus. . )
. 12, Type of Resource Local
i (L3) FROC X
o ROP X
. . " m i
S SO SBIO
! ’ v NDEA .
o . Assessed Valuation X .
) Subpart 2 - \ o ¢ p'e
\ - Subpart 5 . - T~ X
-ﬁ‘tﬁ , ' T - ¢ . y
f, . . ‘
- ; [i
| ’ !I ! ’b
I LY — R 13 -
i g *
- F {,; ;/ ’ " [+ ] * -k ,
|‘ o ;
b . ‘ - __ M
- - -
, X \ :
s . - \;“~ .
- }
g .
. r
L 4 , .
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) MODULES -~ COMMON CORE CURRICULUM FOR VOCATIONAL EDUCATION  * -
Ve . Category A: " Intioduction 'to Vocationsl Bducation -

4=-1 History, PhilOBOPhY, and Trends in Vocaticnal Education L .
- A=2 Scope, 'Function, and Organization in Voca.tiona.l Education
A-3 Vocational Leglislation -
+  A=b Assessing the Job Market and Ihnployment Trends -

Category B: Coqperative Relationship. ’ .
B=-1 Rationale for Cooperative Relationships . _
B-2 Advisory Councils . !
. B-3 Cooperative'an& Work Experience Programs

Caregory C' Vocational Students .
C-1 Promoting Vocational Education a.nd Recruiting Eligible Stud.ents
“ - for Vocational Education o ,
. ’ C-2 Assessing Students' Personal Characteristibs .

. C-3 1dance and Counseling
%")z:aisting Btudents with Speciel Needs in VOCational Education P‘;ogram
Assessing the Needs of. the Disadvantaged Student
C-6 Developing Student Leadership Qualities in Voeetional Educition
Programs :
C-7 Student Ory.nizations
Category D: Administration and Supervision
D-1 TFiscal Management of a Vocational Education Progrem
D-2 VWriting & Vocational Education PJ;o,ject/Budget
» , D-3 Record Keeping in Vocational Programs ®
D-4 Conference Leadership :
. D-5 Selection, Supervision, and Evaluwation of Peraonnel *
D-6 School Law and Its Relationship to Vocational Education
- D-7 Staff Development
~¢. D-8 Implementation of Change

L3

-
-

- Category E: Curridulum Design in Vocational Bducation
- B=-1 Developing a Curriculum Design in Vocational’ Education
E-2 Appiying Learning Theory to Vocational Education
* E-3 Instructional Strategies

Category F: 3Stages and Structure of Curriculum Development

- * ¢+ ¥ P21 Thedries in Curriculum Development .
+# P42 Building a Curriculum for Vocational Bducation ™
N Q‘ . . 'F-3 Applying Curriculum Specifics to Vocatlional Education B -
. I L F—h Sa;.ety i . - ) .
. Lategory G: E%on ard Research . " ,
*« _ G-1 Evalustion’ Models T Y

. G~2 Evalwation Procedures for Local Programa
G33 Introduction to Research Procedures in Vocational Education
G-h Research Design in Vocational Education

. . .
\U'. * 10-5‘ Developmeglt of a Research Propoaal in Vocational Educa.‘bion v .
- » - \ . h:tg . Ex " .
’ \)4 . g " . N - ‘;‘ - ’-
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